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'"ORPOSE/SCOPE:
T olicy i %en ed to allow Cbunt¥ DeEartnen s to acdyrre credrt ards é
e f elin o ere current acilities not t oper | e
Ebrs 0 rc so al | r gayn% nrnor re arr %n un yN% P
unt EFS outsr e 0 L dﬂ an acces ? e e na%enent facr Ity
e’ ac re ards not intended

IS Nno easr nor reasonabl ursitia di
to circument ?Ue |ng an servr Ci ng at Cresent (%unty fa It| It ES.
'OLICY/PROCEDURE

Eli rIrt VehrcIes that cannot be fFeIed gt County facrLrtreﬁ due to unusuP
tra e countg mﬁgvg tthgESS| LtV (dueing, non- nor |ng ours or on ca

eek P ; rence {rent facilities do not ogera rona needs
I cles need ng mnor repairs while on County business outsrde Lee County.

e, TEle S et g, Lo e
utside Lee unty, reBar rs.s conmpl et e an Fl eet nla enent notrrE gthe

ext working day. € re arr 1nVO;LCta he vehic ﬁSSG nunper nust
e sent to Fleet Hanagement upon return 1 n oraer tO track vehicle repair costs:

tglstrlbutlon of credit cards is to be determned by the appropriate departnent

ﬁ%herenenels and original requests for cards are to be handled by the appropriate

Rg%ghase Orders W ii be estabiished by each county departnent in the departnent

Gas tickets ?re to be returngd to the fisca I drvrsron]of each departnent by the
Eﬁr Lser. nvol ces are to ent d ectl K K of Courts/Finance
sion. . All rnvorces are to be verl eﬁ g Pe user dePartnent prror Eo
authori za ron g Z Any 1ssues wth v I'cation or payment wll be
resol ved he dep rtnent director.

Cbﬁres of aII ueI Lecerpts f rom npn- count fuelrnq sites nust e sent t? Fl eet
%dna I,cl e asset nu er 0 ? adin anE i& al | ons

mst be rnc uded on the recer enahl e Ieet na nH o
Ft%er track m 1ea§e or countX ve rc ei kh revent the po ity
of being locke he fueling system at Fleet Mn
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